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1. OBHIUE ITOJIOXEHWA

1.1. O6mexutue I'ocynapcTBEHHOr0 aBTOHOMHOTO TIPO(ECCHOHANBHOTO 00Pa30BATEIb-
HOro yupexaenus «KasaHckud MEIMIMHCKHN KOJUIEIDK» (Hajiee - KOJUIEIK) SABIAETCS CTPYK-
TYPHBIM  IIOJpa3fie/iecHueM Koulelka. OOIIexuTHe MpefHa3HAUYeHO [UIT  MPOKABAHUS
HHOroponHux oOyvatommxcs. [IpoxuBaHue B 0OIIEKUTHI KOJLIEIKA IPEAOCTABIIAETCS CPOKOM Ha
OIMH y4eOHBIH o,

1.2. B OTHENBHBIX CIy4asX aJMHHHCTPAIMs KOJUIEMKA BIpABE IPUHATH PEIICHHE O
PasMeLICHUH B OOIIENUTHH 00yHaIOIHXCst U pabOTHUKOB, MOCTOSHHO IPOKUBAOIIMX B I.Ka3aHu.

1.3. Hacrosimee nonoxxeHHe onpenensieT Ha3HaueHWe, IeH, 3a7a4d, QYHKIHH, paga,
OTBETCTBEHHOCTH U JEJIONPOU3BOACTBO OOIIEIKUTHS KOJIIEIKA.

1.4. Obmexurre SABNAETCS CTPYKTYPHBIM HOJpA3IeNeHHEM KOJUIEIKA, B KOTOPOM OCY-
IIECTBILAETCSA pasMEIECH)e U MPOXKMBAHUE JKUIBLOB IIPU CTPOTOM coOMIofeHnd uMu [IpaBun
BHYTPEHHEIO paclopsiika OOIIEXHMTHA, a TakkKe COONIONEHHMH MaclOpPTHOrO, CAHWTAPHO-
IIPOTUBOSMHIEMHYECKOIO PEXKHMA, IIPOTUBOTIOKAPHOH 6€30MacHOCTH.

1.5. B cBoeli neaTensHOCTH o0MmexHuTHE PYKOBOACTBYeTCS PDenepaabHbIM 3aKOHOM 29
mexabpst 2012 roma Ne273-®3 «O6 obpasosanum B Poccmiickoit @eneparumy, TpymoBsIM
KozmexcoMm Poccutickoit Deseparui, HHBIME (elepabHBIMA U PETHOHAILHEIMA HOPMAaTHBHEIMH
IpaBOBBIMH  aKTaMH, YcTaBoM ['ocymapcTBEHHOrO aBTOHOMHOIO — IPO(ECCHOHAIBHOTO
oOpa3oBaTensHOr0 yupexnenus «KasaHckuii MeIUIMHCKEH KOJUIEIK», I[IONOXEHHEM O
I'ocynapcTBeHHOM aBTOHOMHOM IpodeccroHaibHOM 06pasoBatensHoM yupexaernn (TAIIOY)
«KasaHCKul MENWIMHCKME KOJUIEIK», WHBIMH BHYTPEHHMMH HOPMATHMBHEIMH JOKYMEHTaMH
(moxaneubME akTamu) IATIOY «Kasasckuil METUIMHCKHUE KOJEMKY, NJOKYMEHTAME CHCTEMBI
MeHemxkMeHTa Kayectsa (CMK) komtemka u Hactosmmum [Tomoxenuem.

1.6. ObmexuTre BO3IIABIAET 3aBEAYOIMH OOIIEKUTHEM, HA JOKHOCTH KOTOPOTO Ha-
3Ha9aeTCA ITMIO, UMEIOIIee BBICIEe NPO(ecCHOHANEHOE 00pa3oBaHue W CTaX paboTHI IO CIIe-
OUaIbHOCTH HE MeHee 1 roja. 3aBeAyroImuii OOIIEKUTHEM H Ipyrue pabOTHUKH OOIIEKHMTHS
Ha3HAYAIOTCS Ha NOJDKHOCTH U OCBOOOXKIAIOTCSA OT 3aHMMAaEeMbIX JOJDKHOCTEM IPUKA30M JUpPeK-
TOpa KOJUICIKa B COOTBETCTBHHY C NEHCTBYIOIIAM 3aKOHOJATeNIbCTBOM Poccuiickoii Menepanuu u
Pecniybnukxu Tarapcran. B mnepmon orcyTcTBms 3aBEIYIOIIETO OOIIEKUTHEM €r0 OOS3aHHOCTH
UCIOJTHAET Ha3HAYCHHBIA IPHUKAa30M JUPEKTOpa KOJUIeIKa APYyroi paboTHHK.

1.7. Kpanudukammonnsie TpeGoBatus, GyHKIHOHATLHBIE 00I3aHHOCTH, [IPaBa, OTBETCT-
BEHHOCTH 3aBEJYIOIIETr0 OOLIEKATHEM M JPYTUX PAGOTHHKOB OOIIEXUTHS DPErITaMEHTHPYIOTCS
NOJDKHOCTHBIMH MHCTPYKIIUAMH, YTBEPKAAEMBIMH PYyKOBOAUTENIEM KOJIJIEKA.

1.8. JlesTebHOCTE OBMEXHTHS OCYIIECTBISETCS HA OCHOBE TEKYIIEro ¥ IEPCIeKTHBHOTO
IIAHAPOBAHMS, COYCTAHUS CNUHOHAYAIMS B PEIICHHH BOIPOCOB CIIY)KEOHOH NESTENbHOCTH W
KOJUIETHANIBHOCTH IPH UX OOCY)KIEHHHM, IIE€PCOHAIBHON OTBETCTBEHHOCTH PabOTHHKOB 3a HAJ-
JIeXKalee UCIONMHEHAE BO3IOXKEHHBIX Ha HUX NOJDKHOCTHBIX OOS3aHHOCTEH M OTHAENBHBIX IOpY-
YEHHH 3aBENYIOMIETO OOIIEKUTHEM.

1.9. ObmexuTre OCYIECTBISET CBOIO AESTENLHOCTH BO B3aHMOJEHCTBHH C IPYTHMH
CTPYKTYPHBIMHU IOAPA3JCICHUSIMH KOJIJIEKA, a TAKXKe B Tpeaeiax CBOel KOMIETEHIIMH CO CTO-
POHHUMU OpTaHH3AIUSIMH.

2. IIEJIb 1 OCHOBHBIE 3ATAUU

2.1. lenb oOIEXHUTHS - IIPENOCTABICHAE KUIBIX TOMEMIECHUN HYXIAIOIIUMCS 00ydaro-
LIAMCS KOJUIeIKa.

2.2. OcHOBHBIE 3371a4K OOIIEKUTHS:

- PpasMEIlEHHUE U OpraHU3aIus IPOKUBAHUS KUIBIIOB B OOIEKUTHH;

- COOJIIOIEHHE TACIOPTHOTO, CAHUTAPHO-IPOTHBOIMUIEMHIECKOIO PEXKEMA, MIPOTHBO-
MIOKapHOH 0€30IaCHOCTH;

- YIy4YlIeHHE XHIUIIHO-OBITOBBIX YCIIOBHM IIPOKHBAHUS;

- COBEPIIEHCTBOBAHUE METONOB PaOOThI OOIIEKHTHSI, B TOM YHCIIE HAa OCHOBE HCIIOJb-



30BaHHUSA COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOIHIA;
KOHTPOJIb 3a coOmoeHreM [IpaBui BHyTpEeHHETO pacopsAaKa OOIEKUTHS;
peIleHHe HHEIX 331184 B COOTBETCTBHH C IENIIMH KOJUIEIKA.
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3. OCHOBHBIE ®YHKIUN

3.1. IlnanupoBaHHe, OpraHMW3alds ¥ KOHTPOJbL MATEpHAbHO-TEXHHYECKOTO M|
aIMHHUCTPATHBHO-XO03SIMCTBEHHOT'0 00eCIeUeH S OOIIEKUTHS KOIIIEIKA.

3.2. XossiicTBeHHOE 00CTy)XHBaHKHE M 00ECIEUeHHE HAAJIEKAIer0 COCTOSHHS B COOT-
BETCTBHH C IIpaBHJIAMKU B HOPMaMH IIPOU3BOACTBEHHON CAHUTAPUH H ITPOTHBOMOXKAPHON 3AIUTEI
3MaHus OOLIEKUTHS, KOHTPOJIb 32 HCIPABHOCTHIO 000pyI0BaHus (OCBELEH S, CUCTEM OTOILICHHUS,
BEHTUJISILIAHN).

3.3. IlnanupoBaHKE TEKYIIUX U KAMUTAIBHBIX PEMOHTOB OOLIEKHTHS, COCTABIEHHE CMET
XO3AMCTBEHHBIX PACXO0B.

3.4. TlpoBeneHre CBOEBPEMEHHOIO pEMOHTA IIOMEIIEHUN OOIIEXHUTHS, KOHTPOINb
Ka4eCTBa BBIIOJHEHUSI PEMOHTHBIX paboT.

3.5. Obecneyenue oOMEXUTHS KOTEKa MEOENBIO, XO3SMCTBEHHBIM MHBEHTAPEM, KaH-
LEJIIPCKUMU TOBapaMH H T.II.

3.6. OdopmieHne HEOOXOAUMBIX TOKYMEHTOB ISl 3aKJIFOUEHHs JOIOBOPOB Ha IIPOBEJIE-
HHE paboT ¥ OKa3aHHs YCIIyT CTOPOHHMMH OpPraHM3alHsaMH.

3.7. TlonyueHne u XpaHEeHHE XO3SIHCTBEHHBIX MaTEpHAIOB, Mebenn, 060pyI0BAHUS, HH-
BEHTapsl, KaHIEIPCKUX I[PHHANJIEXKHOCTEH, ydeT WX DPacXoJOBaHHS M COCTABIICHHE YCTaHOB-
JIEHHOH OTYETHOCTH.

3.8. ObecrieyeHre palMOHANBHOIO PACXOIOBAHMSA MATEPHATBHBIX M  (DHHAHCOBBIX
PECYPCOB, BBIACIIEMBIX [JI XO3IUCTBEHHBIX IIEIeH OOIIEKUTHS.

3.9. bnaroycrpolicTBo, 03eneHeHne, yGOPKA TEPPUTOPHH OOIIEKUTHS.

3.10. Tlpoeenenue HMHYOPMALKOHHO-PA3BICHATENLHON PAabOTHI cpeay PabOTHHKOB 1
’KMIIBIIOB OOLIEKUTHSI, HANPABJIEHHOH Ha 00eCIeUCHIHE COXPAHHOCTH U COZIEPKAHHS B HCIPABHOM
COCTOSHHY 3[aHHs OOIIEKMTHS, INOMEIIECHUH U MMYIIECTBA, OEPEKHOE OTHOIIEHHE K HHM U
9KOHOMHOE HCIIOIb30BaHUE MATEPUAILHBIX H 3HEPIETHUECKHUX PECYPCOB (IIEKTPOIHEPIHH, TEILIA,
BOJIbI, PACXOJHBIX MaTEPHAJIOB).

3.11. TlpoBenenue MPOTHBOIOXKAPHBIX U MPOTHBOSIHAIEMHYECKIX MEPOIIPHSTHIL.

4. IIPEJOCTABJIEHHME XXWJIOT'O ITIOMELIEHM B OBIIEXUTUU

4.1. PacripeneneHue MecT mis mpoxuBaHHMA B obmexutun ['AIIOY «Kasamckuit
MEUIAHCKHE KOJUIEDK» OCYIIECTBIIAETCS MEXTY 00yarOIUMUCS B CIIEMYIONEM IPHOPHTETHOM
HIOpsiTIKe:

llepBoouyepenHbIM MPaBOM TIONyYEHHST MeCTa B OOIIEKHTHM KOJIIEMKA IOJIB3YIOTCS
CONMMATbHO-3alIMIICHHAs KaTeropust rpaxiaad (coryacHO 4.2 c¢1.39 ®emepalbHOro 3aKOHA OT
29.12.2012 Ne273-®3 «O6 obpasoBanuu B Poccuifckoit Denepanum») OpH HAIWYHE
COOTBETCTBYIOLIHX, IIOATBEPKIAIOITUX JOKYMEHTOB:

-JICTH-CUPOTHI M IETH, OCTABLINECS O€3 MOTeYSHUsT POAUTENIEH;

-00yJaromuecs: NOTepsBIINE B IEPHO 00yd4eHHS 000MX pPOIHUTENEH MM €IHHCTBEHHOTO
POIUTENS;

-IeTH-UHBAIKUBL, HHBANUEL | u II rpymmn, HHBaIUIEI C IETCTBA;

-o0y4aromuecs, NOABEPIIIMECcs] BO3ACHCTBUIO paJHalldi BCIEACTBHE KaracTpodhl Ha
YeproObeubekoit ADC u MHBIX pafHallHOHHBIX KaTtacTpod, BCIEACTBHE SAEPHBIX MCILITAHKUN Ha
CeMHIIaIaTHHCKOM TIOJIUTOHE;

-o0yuJaromuecs, SIBISIIOINNECS WHBATHAAMH BCJIEACTBHE BOEHHOW TpPaBMBI I
3a00JI€BaHys, MONYYEHHBIX B HEPUOJ MPOXOXKICHUS BOCHHOM CIyKOBI, H BETEpaHbl OOEBBIX
JeHUCTBUIL;

-00y4JaroIuecs: U3 YKUcia rpaxaaH, IPOXOIUBIINX B TEUECHHE HE MEHEE TPEX JIET BOCHHYIO

4



Cayk0y IO KOHTPAaKTy Ha BOMHCKHMX [OJDKHOCTSIX, MOMJIEKANIMX 3aMEIEHHIO CONIaTaMH,
MaTpoCaMH, CEp)KaHTaMH, CTApPIIMHAMHU, M YBOJEHHBIX C BOCHHOM CIyXOBI II0 OCHOBaHMSIM,
PEAYCMOTPEHHBIM IIII. «O» - «T» 1.1, IIL. «ay m.2 | mi. «a»- «By» 1.3 ¢1.51 DenepaabHOro 3aKkoHa
ot 28 mapra 1998 roga Ne 53-®@3 «O BOMHCKOM 00SI3aHHOCTH ¥ BOEHHOMU CIIyKOEN;

-MHOTOPOIHHE HECOBEPIIEHHOJIETHHE, oOyJaroinuecs 1 kypca Ha 6ase 9 kiracca.

4.2. IIpenMy1iecTBEHHOE IPaBO Ha MOJIyYeHHE MECTa B OOIIEKUTHE HMEIOT:

-HHOropoaHue obOyuaromuecs 1, 2, 3, 4 KypcoB u3 ceMei, KOTOPLIX OAMH H3 POTUTENEH
(3aKOHHBIX IIpeJicTaBUTeNeH/moneunTeNel) B cooTBeTCTBUE ¢ DenepaabHEIM 3aKOHOM OT 26
despaiia 1997r. Ne 31-®3 «O MOOHIM3aLMOHHON HOATOTOBKE M MOOHIH3AIUU B PoccHiickoil
®enepanuu»y u Ykazom Ilpesupenta Poccumiickoit ®emepamuu ot 21.09.2022 Ne647 «0O6
OOBSABIICHHH YaCTHYHOM MoOmm3aiuu B Poccuiickoit ®enepanymy» OBUI IPH3BAH HA BOCHHYIO
ciyx0y mo mobummu3amnuu B Boopyxkennsie Cuibl Poccuiickoit ®eneparnuu;

-o0yuaromuecs 1 kypca Ha 6a3ze 11 xaaccos;

-o0ydJarommuecs, cocrosimme B cTyaeHdeckoM CoBeTe KOIemka M OOINEKHTHS, B
BOJIOHTEPCKOM JIBMKEHUHU «BonoHTpbI-Menukuy (py HATWYHK TOATBEPIKIAIOIIHX JOKYMEHTOB);

-o0yJaromuecs,, NPUHUMAIONIHE AaKTHBHOE ydYacTHe B y4eOHOM, OOIIEeCTBEHHOM,
CIOPTHBHOW M KYJIbTYPHO-TBOPYECKOH JEATENbHOCTH KOJUIEDKa, (TPH YCIOBHHM XOPOIIEH
YCIIEBAEMOCTH M IIOCELIAEMOCTH, MMEIOIINE IOJIOKUTEIbHBIE XapaKTEPUCTHKH OT KIACCHOTO
PYKOBOAHMTENS y4eOHON I'PYIIIIEI U 3aBEIYIOIIET0 YUeOHBIM OTACICHUEM);

-00yyaromuecs IOJyYarollde TOCyIapCTBEHHYIO COIHAIBHYIO IIOMOINb, Ha OCHOBAaHHH
IIPEICTaBICHHBIX TOKYMEHTOB.

4.3. He noanamaroIlyuM IIOA JIBTOTHYIO KATETOPUIO CTYAEHTaM, MECTO B OOIIEKUTHE
IPETOCTABIIAETCS B TE€YEHUE yueOHOT0 roja o Mepe 0CBOOOXKIEHHS.

4.4. B ciy4ae IpUHATHS IOJIOKUTEIBHOTO PEIIEHHS II0 3asBIICHHIO, 00y4aroIuics 00s3aH
B TCUCHHUE 3 paboUuX IHEH ABHTHCA B OOLICKUTHE IS 3aCEJICHHUS. MM B TEYEHHE 3TOTO JKe CPOKa
COOOIIUTH O HEBO3MOXKHOCTH 3aCeIIEHH .

4.5. C KaxapM 00yYaromuMcs, MPOKUBAIOLIMM B JKHJIOM IOMEINEHHH B OOINEKHTHH,
3aKJII0YacTCsl OTOBOP HalMa JKMUJIOTO IOMENIEHUS B OOIIEKHUTHH B TIOPSIKE, YCTAHOBIECHHOM
XKHUJUIIHBIM 3aKOHOJATEILCTBOM. [IpH Hamuuum oOyd9aromuxcs, HYXKTAIOIIMXCS B JKHAJIBIX IIO-
MEIIEHUAX B OOIIEKUTHSIX, HE TOIYCKACTCSA MCIOIb30BAHME TAKKX KUJIBIX IIOMEICHHH /TS IIeJIei,
HE CBSI3aHHBIX C IIPO’KUBAHUEM B HUX 00YyYarOIIMXCS.

5. ®YHKIMOHAJIbHBIE OBA3AHHOCTHU 3ABEIVIOILIEI O OBIIEXUTHUEM

N

PykxoBoacTBO Beelt HeATENBHOCTRIO OOIENKUTHS.
OcymiecTenenne B IpefeTax CBOMX OOS3aHHOCTEH (YHKIME — yIpaBlIeHHS
(MIaHMpOBaHys, OPraHU3aIiK, MOTHBALIHH, KOHTPOJIS).

5.3. Pacmpenenenue (yHKITMOHAIBHEIX 0OS3aHHOCTEH M OTHEIBHBIX MOPYUEHHH MEXIY
pabOTHUKAMM OOIIEXKUTHS, ONpPENCNICHAE CTENEHW WX OTBETCTBEHHOCTH, IIPH HEOOXOIUMOCTH
BHECCHHUE IIPEITIOKCHUN TUPEKTOPY KOJIemka 00 U3MEHEHUH NODKHOCTHBIX MHCTPYKIHH MoJ-
YMHEHHBIX €My paOOTHHKOB.

5.4. IlpunATHE peIeHuH, 0013aTENBHBIX I BCEX paOOTHUKOB OOIIEKUTHSL.

5.5. TlpoBenenue MEPONPHATHI 0 YIYYIIEHHIO MATEPUATBHO-TEXHHYECKOTO U HHPOP-
MalMOHHOTO 00€CIIEUeH s OOIEKUTH, YCIOBHH Tpyaa pabOTHUKOB U TIOBBIIEHHIO UX Ipodec-
CHOHAJIU3MA.

5.4. BHeceHHE NPEUIOKEHUH PYKOBOJCTBY KOJUISMKA IO COBEPIIECHCTBOBAHUIO PabOTHI
OOIIEKUTHS, OIITUMH3ALUH €T0 CTPYKTYPHI U IITATHOM YHCIICHHOCTH.

5.5. VY4acTue B IEpCHEKTUBHOM U TEKYIEM ILUIAHUPOBAHUH JIEITEILHOCTH OOIICKHTHS, a
TaK)KEe IMOJArOTOBKE IIPUKA30B, PACIOPSDKEHUN M MHBIX JOKYMEHTOB, KacaroIUXCs BO3JI0KEHHBIX
Ha 00IIeXXUTHE 3a1a9 U QYHKITHH;

5.6. IlpuHATHE HEOOXOAMMBIX MEp IS YIYUIIEHHS KHUIHIIHO-OBITOBBIX YCIOBHH IIPO-
YKUBAHUS )KUIIBIIOB B OOINEKUTHH.

5.7. Y4actue B mombope M pacCTaHOBKE KaapoB OOIIEKUTHS, BHECEHHE IPEITOKEHIM

1.
Sl

5



PYKOBOJCTBY KOJUIEKA O IOOIIPEHHH M HAJIOXKEHUH JUCIHUIUIMHAPHBIX B3BICKAHHH Ha paboT-
HUKOB OOIIEKHUTHS, HATIPABICHUH UX Ha IIEPEMOrOTOBKY U MOBHIIIEHHE KBATA(DUKAIHH.

5.8. CoBepIIeHCTBOBaHHE CHCTEMbI TPYI0BOM MOTHBAI[UH PAOOTHUKOB OOIIEKHUTHS.

5.9. KoHTpoub 3a HCTIONHEHHUEM ITOTIHHEHHBIMH €My paOOTHHKAMHE CBOMX JOJDKHOCTHBIX
00s3aHHOCTEH, COOIIOIEHUEM TPYIOBOM AUCIUIUIAHEL M IEITENBHOCTHIO OOIIEKUTHS B LIEJIOM.

5.10. 3acenenue nmpuOBIBIINX B OOIIEKHUTHE, CBOEBPEMEHHAS PETHCTPAIHS BCEIUBIIAXCS
U BHINKCBIBAET BEIOBIBIIUX U3 OOIMIEIKHUTHS TPAKIAH.

5.11. PasmerneHue UIbIIOB ¥ OpraHU3AIis WX MPOKMBAHUS B COOTBETCTBHH ¢ IIpaBu-
JIJaM¥ BHYTPEHHETO paclopsika OOIIeIKUTHS,

5.12. KoHTponp 3a cOONIOAEHHEM IIaCIOPTHOTO, CAHHTAPHO-IIPOTHBOSIIUIEMHIECKOTO
peXHMa, IIPOTHBOIIOXKAPHOU OE30TTaCHOCTH.

5.13. KoHTpo:s 3a yOOpKo#i TIOMeIeH i U COOMIONEHHEM YHCTOThI B CIIAIBHLIX KOMHA-
TaX U MeCTaX OOINIEero MmoiIb30BaHuUsl.

5.14. KonTpomab ucrnpaBHOCTH pabOTHI 3JEKTPOCETH, CBSI3H, BOIOIPOBOIA, KaHAIH3AUH
1 000pyIOBaHuUs OOIIEKUTHS, IIPH HEOOXOMMUMOCTH IPOBEEHHE PEMOHTHEIX PaboT.

5.15. ObecnedeHne XWIbIIOB Pa3IUMYHBIM HHBEHTAPEM M IPYTUM HEOOXOIAMBIM MMYIIE-
CTBOM.

5.16. Benenue yueTa HMEIOIIErOCS UMYIIECTBA, 0OECIIEUEHHE €T0 COXPAHHOCTH YIaCTHE
B IIPOBEJICHUH WHBEHTAPHU3AIUH.

5.17. ObGecneueHne OOIMEKUTHS HEOOXOAUMBIM MMYIIECTBOM, 000PYIOBaHHEM, HHBEH-
TapeM M CPeICTBAMHU IIPOTUBOIIOKAPHOMH 3AIIUTEL

5.18. BeneHue KHUTH 3amuceil CAaHUTAPHOTO M IIOXKAPHOTO HAA30pa, KHHIH Xalo0 U
IPEIUIOKEHUM, TPHHATHE MEP IO YyCTPAHEHHUIO OTMEUCHHBIX HEIOCTATKOB, PA3pEIlCHUI0 KOH-
(DIAKTHBIX CHTYyaIHH, BOSHUKAIOINX MEXITY POKABAIOIUAME B OOLIEKUTHHE 1 00CITYKHUBAIOIIAM
IIEPCOHAJIOM.

5.19. OcymecTBeHHe B IIpefiesiaX CBOSH KOMIIETEHIINH MHBIX (DYHKIHUHA B COOTBETCTBUH C
IEIMY U 33/Ja4aMy KOJUTeKa.

6. 1IIPABA 1 OTBETCTBEHHOCTH

6.1. PaboTHHKH OOILIEKUTHS HMEIOT IIPABO:

- TIOJy4aTh MOCTYIAIOIIKE B OPraHU3alHI0 JOKYMEHTHl U HHBIE MaTepHAJIbI IT0 CBOEMY
pOGHIIO JEATETBHOCTH IS O3HAKOMIIEHHSI, CHCTEMATH3MPOBAHHOTO yUeTa ¥ UCIOIb30BAHUS B
pabote;

- 3ampamuBaTh ¥ NOMy4YaTh OT AMPEKTOpA KOMIEKAa W PYKOBOAUTENCH CTPYKTYPHBIX
HOApasfeNeHuli HHPOPMAIHIO, HEOOXOMUMYIO /I BBIIOJHEHHS BO3JIOKECHHBIX Ha Hee 3a1ad u
G YHKITHIA;

- BHOCHUTB IIPEJIOKEHHS 110 COBEPIIEHCTBOBAHUIO POPM M METOIOB pabOTEI OOIIEKUTHSL
U KOJIJIEKA B IICJIOM;

- y4acTBOBAThb B IIOAOOPE K PACCTAHOBKE KaAPOB [0 CBOEMY IPOPHIIIO AEITENBHOCTH;

- BHOCHUTH NMPEUIOKEHUS PYKOBOACTBY KOJUIEIKA TI0 TOBBINICHUIO KBATH()UKAIIMHU, 10-
OIIIPCHMS ¥ HAJIOXKEHHIO B3bICKaHUM Ha paOOTHUKOB OOIIEKUTHUS;

- y4YacTBOBaTh B COBEINAHUAX IIPH PACCMOTPEHHH BOMPOCOB, OTHECEHHBIX K KOMIIETEH-
ITHH OOIIEKUTHS.

6.2. 3aBemyromuil OOINEKUTHEM HapsAy C BHIIEYKA3AaHHBLIMH [IPAaBAMH HUMEET IIPABO
IIOAIMCH TOKYMEHTOB, HaIllpaBJIIEMbIX OT MUMEHH OOINEXHUTHS IO BOIMPOCaM, BXONSIIUM B €€
KOMIIETEHITHIO.

6.3. 3a HEBBINOJIHEHHE CBOMX JODKHOCTHBIX 00S3aHHOCTEH paOOTHHMKY OOIIEKHUTHS He-
CYT OTBETCTBEHHOCTB, IIPEyCMOTPEHHYIO 3aKOHOAaTeILCTBOM Poccutickoit @eneparuu, YcraBoM
I'ocynapCcTBEHHOTO  aBTOHOMHOTO  MPO(ECCHOHATFHOTO  00pa3oBaTEIBHOIO  YUPESIKICHHUS
«KazaHckulf METUIMHCKHH KOJUTeK», [IpaBHIaMH BHYTPEHHErO TPYIOBOTO PACIOPSIKA H
UHBIMHU JIOKAJTFHBIMH aKTaMU KOJUIEIDKA.

6.4. 3aBenyrolnuii 0OLIE)XUTHEM HECET MEPCOHATFHYIO OTBETCTBEHHOCTD 3a:



- BBIIIOJIHEHHE BO3JIOXKCHHBIX Ha OOIIexXuTHe QyHKIHUIH 1 3a1ay;

- OpraHu3anuio paboThl OOIIEKHUTHS, CBOEBPEMEHHOE H KBAJTA(QUITMPOBAHHOE BBIIOJI-
HCHUE [PHKA30B, PACHOPHKEHHH, MOPYYEHHH BBIIECTOAIIETO PYKOBOICTBA, JEACTBYIOMINX
HOPMaTHBHO-NIPABOBBIX aKTOB 110 CBOEMY IMPOGHUITIO NeSTETbHOCTH;

- panuoHanbHOe U 3 (HEKTUBHOE HUCIIOIB30BAHKE MATEPHAIBHEIX, (HHAHCOBBIX U Kaj-
POBEIX PECYPCOB;

- COCTOSIHME TPYIOBOM U MCIOJHUTENHECKOM NUCIMILIMHEL B OOIIEKAUTHH, BHIIONHEHHE
ee pabOTHUKAMH CBOHX JOJDKHOCTHBIX 00S3aHHOCTEH;

- cobmonenue paboTHHKaMK 061exuTHs I IpaBu TPYJIOBOTO BHYTPEHHETO PACIOpPSIKa,
CaHUTapHO-IIPOTHBOSIMIEMUYECKOTO PEXHMA, IIPOTHBOIOXKAPHOH GE30MACHOCTH M TEXHHKH
6e3omacHoCTH;

- TOTOBHOCTB OOLIEKHUTHS K pabOTE B YCIOBUAX UPE3BEIUANHEIX CUTYyallnii;

- BCJICHHE OKYMEHTAIMH, IPESYCMOTPEHHOM NeHCTBYIOMUMU HOPMAaTHUBHO
IIPaBOBBIMH TOKYMEHTAMH;

- TPEIOCTAaBJICHUC B yCTAHOBJICHHOM IOPAIKE NOCTOBEPHOM CTATUCTHYECKOM W MHOIR
UH(QOPMALINY O AEITENBHOCTH OOIIEKUTHSL.

7. IEJIOITPOM3BOZICTBO

7.1. lenonpousBoaCTBO OGIIEKUTHS OCYIIECTBISETCS paboTHHKaMu OOLIEKUTHS, OYX-
TAITEPUH ¥ aIMHHHACTPATHBHO-XO3IHCTBEHHOMN CIIyKOBI KOJIIEIKA.

7.2. B oTHX HOApa3feNneHusx BeayTCs COOTBETCTBYIOIIHE JOKYMEHTHI M 3alHCH. Bee no-
KYMEHTBI M 3aIlUCH HACHTH(QUIMPYIOTCS, CHCTEMATH3HPYIOTCS, PaCIpeneNaroTCs M0 MapKHpo-
BaHHBIM IaIKaM.

7.3. 3aBenyommii OOIIEKUTHEM, paboTHUKH OyXxranTepuu u aIMHUHUCTPaTHBHO-
XO3SHCTBEHHON CIIyOBI KOJUIEDKA OTCIEKUBAIOT CBOCBPEMEHHOE 3allOIHEHHE, OOHOBICHHE
CIIEYIOINKX TOKYMEHTOB U 3aIUCEii.

7.4. Bcernenue B OOLIEKHTHE OCYIECTBISETCS HA OCHOBAHMH JTHIHOIO 3asBJICHUS HYX-
AAIOMIETOCA B XHIIbE, PE3OJIONUHI PYKOBOJICTBA KOJLUISKA, H3IAHHS IPHKa3a O 3aCEICHUN, BBIIAYH
OpZicpa MO yCTaHOBICHHOH (opme. 3acensromue B OOIEKHUTHE U aIMHUHUCTpAIUs KOJUIEMKA
38KIIIOYAIOT J0TOBOP O B3aUMHON OTBETCTBEHHOCTH CTOPOH.

7.5. B oOLIEXHUTHE OCYINECTBISIETCS:

-~ CBOCBDEMEHHAS PETHCTPAlMS BCENMBINMXCS M BBINHCKA BHIOBIBIIAX W3 OOIIEKUTHS

XKUITBIIOB;

- BCJICHHE KHHUIH 3aIMCEH CAHUTAPHOTO H IOXKapHOTO HA30Pa;

- BCICHHC )XXKypHAJIOB MHCTPYKTaXa IO MOXKapHOM GEe30IIaCHOCTH W TEXHUKM 6e30mac-
HOCTH;

- OTMETKa OOXOHBIX JHCTOB, BBIIAYA B IIPEAENAX CBOMX IIOJHOMOMHLL Pa3IHMYHbIX
CIIPaBOK;

- IIOATOTOBKAa aKTOB HA CIIMCAHUE HUMYIIECTBA, HCIIOPYECHHBIC HIIH YTpauCHHBIC XUJIb-
maMu OGIHC)KI/ITI/ISI MaTCpHANIbHBIC IIEHHOCTH,

- O(l)OpMIIeHI/IC B YCTaHOBJICHHOM IIOPAAKE NOKYMEHTOB Ha B3BICKAHHE CTOMMOCTH HC-
IIOPYCHHBIX UJIU YTpady€HHBIX MaTe€pHAaJIbHEIX [I[EHHOCTEH ¢ BUHOBHBIX JIHII.



